WILLOW  VALLEY  RETIREMENT COMMUNITIES
HOW  TO APPLY  ON  POSITION  MANAGER

1. Go to our web site:  www.willowvalleyretirement.com
2. Click Vision, then Careers; then click Current opportunities
3. Select a Job Category (i.e. Dining Services), then click Search
4. Click on a position you want to apply for

5. Click  “CLICK HERE  TO  APPLY  ON  LINE” (for outside applicants)

(For current Team Members: Click  “CURRENT  EMPLOYEES  CLICK HERE  TO  APPLY  ON  LINE (this is the career advancement application that should be used now.  Your current 

Team Leader will be notified for approval.)
6. Click Apply Now; Enter Contact Information; Enter Registration Information
7. Enter User name & Password; then click Continue
8. Answer prequalification questions
9.  You  may upload your resume at this point and basic information will automatically be filled

 (i.e. name, address etc)  OR  click  Complete Application; then Click “Logout”


10.  Click “New Search” to apply for additional positions.  Information that you entered into the first 

application will carry over so that you won’t have to re-enter it.

PLEASE  NOTE:  If you do not have an e-mail address, please enter noemail@noemail.com. 

 This will allow you to by pass this field.
HOW TO SIGN UP FOR A JOB THAT IS CURRENTLY NOT OPEN – USE  JOB AGENT
If a position that you are interested is not currently open then:  After filling out the Contact & Registration information #’s 8 & 9; 

1. Click Careers



2.  Click Current Opportunities

3. Click  Log In Now



4.  Enter User Name & Password


5. Click  Set Up Job Agent Now

6.  Click the Job that you are interested in but is not    








on the current job openings list
You will be notified by e-mail as soon as this job is available and giving you the option to apply for it at that time. 

